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&R, 110(sr).—Tgafa, @f@enT F aq=es 309 F Tiqs FTeT & AfREAT F TI0 Fd g0 T
AT TR Ho1AT, ATATT teanry, ania staatar ot =9, 2000 #7139 arar & fEe

sferria #va g, e UF afenhaor % qF fFar @ § a1 w2 # og G w3 8, sereeiEe s geEr
ST HATAT | ST ATTFTY F 98 9 T & g Hitwa Grantta gfaarar odrar w1 Gt
T & for fAeterea B a8, 9 —

1. e T #) wRe - (1) =9 Rt # |ty 9 soEei AT i gEET SRR wArer, e
srferepTy, "t el sfofaT wher fam, 2018 @)

(2) T TSI | I THTL hl ATE Dl TG i |
2. qfaTT. - 3 AWt & 7o oo it gast 7 srer srfea 7 8y, —
(F) “FAFRE T | Soarel et Sl AT ST Fa7dd § AT 31T w1 i A139d ©;

(@) “Suetsy NF | TAFeiAET T gaaT SR Jorag & STqanT ey & 95 97 vt e
AT g ST TLIEAT 3 TIOTTH o ST 9T G AT T9ferd g,

@M “fAurtrs arfe” & Rt ad & Saat g A agelt I st g, s o adter st
#T AT 2,
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() ‘o & T e § At G § sgamr sfierh F 9w w ety F o Siftg Gt
T RIAT T AT

(F) “NdT T F UF AT F TEET g ATt 3T IHT a9 6 faaea 99 &t 31 arg & 9979 g
FTAT srafer afera 2,

(&) AT T =9 =T T 3UTeg ST Ay g

(®) “TIIEHT QT AT SIS T agl o2 S0 ST ST ST & A=as 366 F Hwdw:
gT (24) AT @E (25) H |

arear Y 9. - oA Y EAT WRRE ST ¥ A Afe (44900-142400 ®0) H w@e-7
UH T STTATT ATHRET AT aT<heh dgraa, SaT FF & FH T a9 6l T dAqAlad qa1 T H7
ft g1 oo 359 a9 @ § o0 @ § w0 ¥ #0999 £ e s Rt dar of afafea g
Y STl 3T FAAT WAl #mery § Ja+ #fea (35,400-112400 %0) # ¥T@<-6 H qLaAT
THaE S FH & FH 91 a9 6l AqHITd HaT T F A1 g o8 aad A1 § 39 &7 § 7 F 77
T a9 & At «iw Fiaw @ar f afeafea 21 siw e awaar @ afdtar safe @ 2 6 8
e fAorte ae & Rt srearma fReateemes & amras R a1 auges w@ar g1, Sifvg fart
TfaTREaT wdeaT ® o % forg urer g |

(2) urear "entera fFeEt f srferg=mT f adre w= RafEg g o TuE 9§t 1w w1 AR 9
Rt o form agt i w8 |

feoqur 1 T % a9 % g o 9ot ¥ warETe (WS Saty F €9 | 0 TV SIATEd TAT whi TorEr
Trerfa & form i Sty |

Rroquft 2: =7 = & SRew ¥ oo sifea J=n” & safar & woer Rt G a fr s,
AT

() et et & 3 ool & ==l Gl stesrrd 6 aram, s ooft & 6 =it _afae J=r 6 st ar
sraterat grfl o siasta srqutearta $F srater a1 sateat oft € e S o 3w oot & e
AYTT 9T T 07 TRaT 2T, afe 98 39 a9 fored #@1ef 9t & o a7 srenfora & it of, 7
AT Wt e & wge fae & gt 92t g2 2raT AT w7 UET 9% €70 7 & o7 Iuasy 75! giarl
(i) TEarfa ohar F aregw & g7 ooft & 9dt B o G srfeemry & area, @ oofy & i =i
Fafaa Far & safer a7 st geft e siavtq safRafa i safer a1 safaet o«f € S dem
IR 3T A | AT smen 9% 9% et A g, afe ag 3w adt a9, e e o ol
TYer srtora it S oft, F uger fow & g A8t g5 grdt AT e AT AT U €70y FA % {orw sy
e gl

(iii) TR ool & Far it erater F senw 9w 59 9of & wdt o o By stfgerh i araa, s aft
T T AT Mt ST S srEty AT sEteAt gt Sraeh S UHT AR SAater AT TAreAi o g
e S 39 3 oot # Rafaa sneme uw 97 greor B grar, 3ty ag 39 9dt av S forg adt

T TS off, % g T o Pal gl g ardl AT ST UHAT U2 G107 H3A & (o0 I Al grar:
T ITIFT ST (i), (i) ST (i) ® Sfeatea GrT off amer § St Mg F g9y § wran
T % oo fam & srfers a1 foores g, gt var e srfgarrdt it s & ffy et % sreor /gt A
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feoqor 3: set UF At srfarTiRa % day 7 g oot steaw/arsar #ar ©F w2 At g, et & o
o= foram St w27 37 At 39E 9y st & way # off o e stro wig 77 99 satE sww
FIRT AT TS UHT SASH/TTAT HAT, AUTETT SAeah/qT=aT HaT & e | (e 7 AT &0 a9 H, T8 o 51 A[

FH M, FH T 21 3T Irgid AT U Faes ATGHRAT afzd, Preaia UHT dgHh/Tr=ar Ja1 98 g T
FT AT 8, SRTEAT Ioaae Avft § wr=fa = forg sraet afehterr & srafer awaarg@s 3 w2 <t 2

4. w8ar & dEeE. — (1) [Rfe st aar S T wd 9T 9T S arE siT T a 9w
feifea £t 1€ Suetsy @i yearfera Rt H et stemg R wam )

(2) after, srpe=r | ffAfee dfa & sfermEmT it adfe @ &9 fam it aafa & o st fi
SO, TS Tt a9 sf 31 /TH & T4 AT [T ST T |

(3) srqef=a AT, A= SAeTtaai vd fUsE avn o o7 a9 want % =afeat & o smefera
et it wear afs w2, srfeg=eT § v suetda i ST |

5. qform, - (1) TEET 3 W7 1 3T AT 2 F AT gy uTa R M et iRt 3 SAre u¥ Far F we
H AR AFACAAT o ATHN 0 T TFIAT AT, AAT a9 | g ATl pal ST et Rt ate # e
g, T T F A § TEd gu, Ategiaa i ST |

(2) srEf=a STt e srqgia ST & vty & o geatsa F a9s q97-a9y 97 S
LA AR F ATETE BT |

(3) zuersy Rferat & faeg Aghe F forw sreafdei u= st w0 & A= G sroem fomd 39k amm
It (1) % srefie e Y 72 Frear g F o1

(4) TrIaT AT AteRg=ra NREAT & AL S aF AT [ TS G I8 AqHE 6l are & 18
AT & At T 7 39 8T TF Tqq T30 I qa o et A[aar g o [Fh e g
qHIfed Tl w2 fear Sar g, 38 & S oft gdaw 2n

6. fRgfRe. — Tt srsreft &1 a0 T = & wfeafom B s & & 37 S A o afgwe g a@t
TR 37 srveff, fAgfce STt a7 o8 J9T9™ #7 &9 % 77q % srveff & fowg g aasar 4
AT " RIS ATHAT ST TGl g T AFAAT FAT § IHF ATH, TEI F AL AT T 77 qaeareii
F1 fa=Ae § a9 F warq (s B Sroe S 9 g § T 9 T 99T-89 97 AT
araert AT AT g stfeeRtaa i S |

7. U W, i 9 ARIAT G & A 1 g1 AT - (1) Bl 08 sreeff fy gon &, S e § oA &
TETA STIAT JaT & 98 AW F:7aT § AT TSt Jar J9m #7 & S ¢ a1 o Bl #re argy o7 v
TRt o7 FaT # s o strar ¢ sfie S M= 3 # afvrg uat § & Gt 97 geonfase 961 §
IEHT AT TRIAAT AT § FEATTd Tl (9637 SITUAT AT J(G I A0Far 4T § GEAtd § af S8 I9HT
19 e f= Sruam |

(2) ST=T &% sreedt, SHHr a9 IF TRIar =1 § qreAtaq g, Fate TR i sqard F feaid
ALHE o AT HET AT T& AT el e [T | ST AT St g i aw 3 # afura et 0=
T IERT GTLOTTTEHRTT qAT TEaT g, qgT I TANT ATHhET F T § T T YT Tel HAT ST
% o ag Far g % g9 e B Aaf F I A9 A IF UL TAFSIART S AT TR
HATAT | TIT ST [ TFT gl 2T &

oiq 7 & ST st & forg 3@ are a A= Rt i g au-awy o zg e
ST fohT T el |AaRTE  maent o et 3 st AT o e |
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8.

wfaeaer a1 o7 =R & forg mfRa. — FrE Tar srereft, s fetetea w ardt g 21 sa oo i
TRt ZTeT Ay =i AT g -

() STt st 3 form fRegl e grer w9 AT AT

(if) sty ;2

(iii)  Toet =R BT STaeToT FaT ;AT

(iv) TZ g AT AT U FETerT TEqa BT, S Teagt fr W 2 A

(V) T FAT FIAT, ST L Tl @ 1 W7 AT qrfeas AT H g g AT

(Vi) T % T St ST teiar & Heaed H IS T AAHT AT AT ATLAT HT FER AT, AT
(vii) AT A H ST ATeET FTART FAT; AT

(viii) TETEAT qAT H TAFER FL AT, AT

(ix) @@= (i) T @< (viii) T & AT goreat & asfy 91 8 o= F1, T, F39 w1 339 w7 T
Tl I TOITA HYAT,

T FAATE! & ATA T, [Heferiad & AT &1 dhT —

(®) Agie srfeerdt grer afterr & fAefEa frm st a7

(@) "Rt et F e st Frars

g a2 T 38 A 3 el Mafortea % fam wiE aria sfefua qgi 6 Srosi—

() sreeft =i ferfera & oaT wioaes 3 % o seme yam far STo St ag 39 v | 39T =g
CHEI

(i) sreeft grer wiaeres it 3o grer 9 it 2 srater F Fiaw e G smom)

farRe 1 it afvp. - Stef FeiT gewr it ag w7 8 % vET ST sraegs a1 9= 8, 98 98 59
forT ST e € See oEeg w5, o et F T Iude i T ARt 31 waet ok SRt it arad, e
g forfarer e Tt
SECR
(FFrawr 4 zfem)

et fRferfera v st ® "=fer it sroaft, s —

T -1

forfera wdyerr & srfgeram 500 st g | forfera adter &1 Ao, wors wor o & forg snatfed srfesray of oiv
ST T TS FHF-TAT FoTgaT gl e —

Y | Ry I I F T FfyFaw i q

feoaur 3w T, 917 S | TEATHF 200 3 T
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Tarelt i wated AT A e #r | aeqEy 150 2 5
fafeaa =7 9 &919 § T@d g0 9Rd d9aT
qEETaT &7 qa9g FAdr § THar 3T
Tgd @R @ e s dEr
ey, AfgaTstt F7 FEEIS U |d e
Iafizq  (Famor, gy e gfaam)

aferfRam 2013 i -F1TeT |

AT FeAT9 X 9 & Siage i | aeqey 150 2
TR AT 9=y 1 AT S, g9e §
ThaT Y TEfd ST gEAT H ATIER
gfarfar, 2005 |

TIEAT g TS

& T IA-1

et 7 Afore aueastl a¥ fomqor S ITRur ST iy F HIerdT qATY AT TUTed |
g wEaA-l

AT SERR =@ 7 89 FAiadi § Qfd T IE6A1 5 F1d 0 &4\ § T@d g0 TF T
T Y ATIF FAET snertad g | qrarear fa<f siw Jar Femmastt 1 fFega Jm aaiq, are=e

FrmTaet, gt Memmasty, am=n s Fawraet saarfs i adar ot srosft | Feforfea g2 wasnt
(ST gTeATreh F et Agl &) i fArRrfer & STt ¥ -
(i) I TOERAT S,

(i) w=raTerT Tieveror SfiT Yered HEAT 5T ST AT g TIhaT 9T 71e;

(iii) FIRF e wrreqor, TemAAEF AR AT AT fOFIq o FoF AT FIRT AT 99 5
srferepTe waee o form f2et 3w 3 Hey # siraer qiede;

(iv) wfer s g et

(v) F==rg fBfae far (Gom) ffemmaett, 1972;

(vi) g fotaer =T (=) Faurast, 1964;

(vii) et forfaer e (@i, e siv srdten) Rammaett, 1965;

(viii) et e 5 (ggt) Fawmast, 1972;

(ix) =TaTe =t MemTectt, 1963 1w (Fenfer 3iv gga);

(x) fa<hr orfReat =1 s REmTast, 1978

(xi) wiReTsti &1 Fwrerer ux s gefiew (e, wiaeer siw i) stafHe 2013; s
(xii) S-FHTeATAT |
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T, wraA -l

TH WF U § FA9E 0T § & T qged 1 AuT omfHer GO | Wi v G AT, AT
e Y@ S| TS & ar-A7 T 3T dqUST Il TqL 6 THEHTIT TATA 6
T ST STETEHaT & Toeqd THE [Serarslt & ST FT TIAA FIA & o7 TET ST |

Feferfea weaet & faega e & oft srorar & sTosf

(i) s ST HE

(i) =TT TAT T T TAT § TORAT 3T FTT SATAT FFHTIAT

(i) T et A qf Y AT HTSA- WA AT AW e "eer srurar sreftaer wratear & i
TEATH 3T AT &7 SEed qo1 TR 49, #Y

(iv) FE=T FT SArEER st 2005 |

T I & forg iR (SFeTsw T F T T H). - ThieTsdh TF T | seqdfT g7 o 0 arerq

SR o amfe (STt i) T, ST e 2

() e 997 % I o =< fAsheq g0 3w o v & forw, o sreeredt g v o 39w
foar 7 €, 59w % forg R fovw 1 sisht =1 U =T (0.25) ortfREd % w9 § F1eT Jrusm

(i) =t =g srerdt w7 srfere I9e %A 8, 7 39 e 39 6 T | {IET ST, 9l gF I w
I H F A U qEY 2 S Iq 97 F Forw muw Sy & onfRa 2w

(i) =fF =g wor =@IAT wre f&mr T g oAt avreff g A s Al Rar T g arsw W w
forg 1 onfRa T2 St

FETAAT T SUSH AT BT (R0 § 0o S JT&qor, J1ee@d 99T % 39 ad & [&aaed f&ar

SITAT g1 AT AT T T TAT THAT TaaTy, Bt i U A1 ATIATeA § TITE 30T S0

feoqur 1: syt f B (FaAmr) § feouor 3w greaor, SreeEs Tu7 F 397 fawew % syagrd

FT FTET AT T H VAT FLA K A 9T AT ZfTT FIAT AR, ST=AAT Jg /AT SAT0T 6

TR T SISt & & | UF T ITAR o6 STy arer oo &y sifasr /T STo i are § geera

o TorT &1 o0 Al FohaT SITOAT | sreefi ZI=T A1 TS U & JATdT o7 ATIT | &F T2 0T 6

forT =g 97 =t fea sroam

feoqur 2; R (FF9TrY) ® w1 o= 7 39 39 (hew T SUT e arer st afe 3 o e
T §, Tl HEhY0T % FATAT TTQ Fle gl qhAIhT odl o (a2 6 FIgH 6 FaL S TEh 5
TR 2|

feequr 3 afe ohem o 9= 3 F o0 sraew o § vt grar 9 9reAw | Ta< Aredw @
7 foraT STTaT 8 a1 UH sty 3 e O T geATR qgl AT ST

a1 § &9 ot & & yF § =gaan sredr o F Gde wiaerd gMT A1 oY 9 o F dqreny
wfderd gt ATyl

Faer THIA ST % o0 o7 srefed Agh o s

FUIATHS T3 § SRR 30k T I TIATd T T Feldl AETY geqelae oy it SITusfy|

forfera oot ® 5 @ %9 a=at § geyateaa sttt F forg s fa sro
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9. gl I felt srwreff & emarew it TEHFar i I qT=Tar w1 G § Fg UL FAT TEHE AT
e, e 3 forg sreeram w3 s % form sifaw g
10. 9T § srEdT AT A & forg wufy A o=t 7 srefiay i sufRuta e g1 weerT  wlen F
asft a7 fregl fort & =gaaw srear ofF 1 fAorg e = forg et B
11, FEITAAT HT 921 FT IAL Td 9T HaA ALAT Sl & AeqApid T&7 (A4 1, 2, 3, 4, 5, 6
A7) T B TTRT FHLAT ATRT |
AT - 2
1. STie §OTad iR foaret @ fRreieor
(F) Fg TN ATTFHAA 100 FHT FHT T |
(@) sty % it wures s At s e % for grfor & w2 Far srafyr g |eter i
SO 37 FeETe et st atafa g s srafea o st
(1) FE Efy F I TAF TG T ATGE GUTEA T Oret § gAqH SAgdr #F SATHTNT
AR F T= 7 W= 6 forw f@fEa o 1o a5 &9 987 gl
2. TWETE 1 % IU-TE (@) § q=iia Aanie wwef afwfy § Aetetea =k attefea g,
qAT—
(1) ez gi=a (FT0HF) a1 w7 af=a (F i), - e,
TAFEIAT ST FAAT ST T AT
(2) | aer, Torseliaent 3 gaAT STl JaATed - 93,
(3) ZorEIahT ST AT ST WA & T WTLd TXHTT - EeT |

= HATT AT TSI AT E6Ted & UF IT-A1=d JT THqeT ATTRET

[FT. 7. 1(4)/2014-91.111]
TSt FHTT, I A~

MINISTRY OF ELECTRONICS AND INFORMATION TECHNOLOGY
NOTIFICATION
New Delhi, the 8th February, 2019

G.S.R. 110(E).—In exercise of the powers conferred by the proviso to article 309 of the Constitution and in
supersession of the Ministry of Information Technology, Section Officer Departmental Competitive Examination Rules,
2000, except as respects things done or omitted to be done before such supersession, the President hereby makes the
following rules regulating the Limited Departmental Competitive Examination for promotion to the post of Section

Officer in the Ministry of Electronics and Information Technology, namely:—

1.

Short title and commencement. - (1) These rules may be called the Ministry of Electronics and Information

Technology, Section Officer, Limited Departmental Competitive Examination Rules, 2018.

(2) They shall come into force on the date of their publication in the Official Gazette.
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Definition. — In these rules unless the context otherwise requires, —

(a) “appointing authority” means the Secretary to the Government of India, Ministry of Electronics and
Information Technology;

(b) “available vacancy” means a vacancy in the post of Section Officer’s grade in the Ministry of Electronics
and Information Technology which is required to be filled up on the basis of the results of the examination;

(c) “crucial date” means the first day of January of the year of the vacancies for which such examination is held;

(d) “examination” means the limited Departmental Competitive Examination for promotion to the post of
Section Officer held in the manner specified in the Schedule;

(e) “recruitment year” means the period commencing from the 1* day of January and ending on the 31* day of
December of the same year;

(f)  “Schedule” means the Schedule annexed to these rules;

(g) “Scheduled Castes” and “Scheduled Tribes” shall have the same meanings respectively as assigned to them
in clauses (24) and (25) of article 366 of the Constitution.

Conditions of eligibility. — (1) Assistant Section Officer and Personal Assistant in level 7 in the pay matrix (Rs.
44900-142400) in the Ministry of Electronics and Information Technology who have rendered not less than five
years approved service which should include at least four years regular and continuous service in that level in the
pay matrix and Security Supervisor in level 6 in the pay matrix (Rs. 35400-112400) in the Ministry of Electronics
and Information Technology who have rendered not less than seven years approved service which should include
at least six years regular and continuous service in that level in the pay matrix and have successfully completed
probation period and possessing a Bachelor’s Degree from a recognised university or equivalent on the crucial date
shall be eligible to appear in the Limited Departmental Competitive Examination.

(2) The eligibility shall continue to be the same for persons holding the feeder posts on regular basis on the date of
notification of the revised rules.

Note 1: The approved service rendered in the grade, on the 1% day of the recruitment year, as the residency period
will be counted for promotion.

Note 2: For the purposes of this rule, the period of ‘approved service’ shall be calculated in the following manner,
namely:—

(i) in respect of an officer recruited directly to that grade, period or periods of regular service rendered in that
grade, including period or periods of absence during which he would have held a post on regular basis in that grade
but for his being on leave or otherwise not being available to hold such post, from the first day of the recruitment
year, following the year in which the examination for direct recruitment was held,;

(i) in respect of an officer recruited to that grade through departmental examination, period or periods of regular
service rendered in that grade, including period or periods of absence during which he would have held a post on
regular basis in that grade but for his being on leave or otherwise not being available to hold such post, from the
first day of the recruitment year for vacancies of which such examination was held;

(iii) in respect of an officer recruited to that grade on the basis of length of service in the lower grade, period or
periods of regular service rendered in that grade, including period or periods of absence during which he would
have held a post on regular basis in that grade but for his being on leave or otherwise not being available to hold
such post, from the first day of the recruitment year for which the recruitment was made:

Provided that where there is delay of more than ninety days in joining on appointment, in any of the cases
mentioned in the sub-clauses (i), (ii) and (iii) above, such delay should not be due to any fault on the part of the
officer.

Note 3: Where juniors who have completed their qualifying or eligibility service are being considered for
promotion, their seniors would also be considered provided they are not short of the requisite qualifying or
eligibility service by more than half of such qualifying or eligibility service or two years, whichever is less, and
have successfully completed probation period for promotion to the next higher grade along with their juniors who
have already completed such qualifying or eligibility service.

Holding of the examination. — (1) The appointing authority shall notify the dates and place of the examination
and number of available and anticipated vacancies assessed at the time of announcing the examination.

(2) The examination shall be conducted after the expiry of at least thirty days from the date of notifying the
vacancies in the manner specified in the Schedule which may be held before the 31% March of the recruitment year.
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(3) The number of vacancies reserved for the Scheduled Castes, the Scheduled Tribes and other special
categories of person, if any, shall be clearly indicated in the notification.

5. Results. — (1) On the basis of the aggregate marks secured by the candidate in Part I and II of the examination, a
merit list containing the names of the successful candidates in order of merit shall be notified, keeping in view the
number of vacancies and anticipated vacancies, if any, falling in the recruitment year.

(2) The standards of evaluation for candidates belonging to the Scheduled Castes and the Scheduled Tribes shall
be as per the Government instructions from time to time.

(3) The candidates for appointment against the available vacancies shall be considered in the order in which
their names appear in the merit list prepared under sub-rule (1).

(4) The merit list shall remain in operation till the notified vacancies are filled up or upto a period of 18 months
from the date of its approval by the appointing authority or till next merit list is approved by the appointing
authority, whichever is earlier.

6.  Appointment. — The inclusion of the name of any candidate in the merit list shall not confer a right to appointment
and he shall be appointed by the Appointing Authority only after satisfying itself that no vigilance or disciplinary
case is either pending or contemplated against the candidate and after taking into account his placement in the
merit list, the reservation of posts or such other requirements as may be laid down by statutory orders or rules
issued by the Central Government, from time to time, in this regard.

7. Removal of name from merit list on resignation, etc. — (1) In case a candidate after appearing at the examination
resigns from the service or whose services are terminated or who is appointed to an ex-cadre post or to any other
service and does not have a lien on any post mentioned in rule 3, his name shall not be included in the merit list, or
if included in the said merit list shall be struck off therefrom.

(2) Where a candidate, whose name is included in the said merit list, is appointed to an ex-cadre post or is
transferred to another Department of the Central Government with the permission of the appointing authority and
continue to have a lien on any post mentioned in rules 3, shall not be appointed as Section Officer till he resumes
the duties in the Ministry of Electronics and Information Technology on his initial post during the period the merit
list remains in force:

Provided that his claim for proforma promotion may be considered by the appointing authority in accordance
with the orders and rules of the Central Government, issued in this behalf from time to time.

8. Penalty for impersonation or other misconduct. — A candidate, who is or has been declared by the appointing
authority to be guilty of —

(i)  obtaining support for his candidature by any means; or

(i) impersonation; or

(iii) procuring impersonation by any person; or

(iv) submitting fabricated documents or documents which have been tampered with; or

(v) making statements which are incorrect or false or suppressing material information; or

(vi) resorting to any other irregular or improper means in connection with his candidature for the examination; or
(vii) using unfair means in the examination hall; or

(viii) misbehaving in the examination hall; or

(ix) attempting to commit or, as the case may be, abetting the Ministry of all or any of the acts specified in
clauses (i) to (viii);

may, in addition to the criminal proceedings, liable —
(a) tobe disqualified by the appointing authority from the examination; or
(b) todisciplinary action, under the appropriate rules:

Provided that no penalty under this rule shall be imposed except after-
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(i)  giving the candidate an opportunity of making such representation in writing as he may wish to make in
that behalf; and

(ii) taking the representation, if any submitted by the candidate within the period allowed to him, into
consideration.

9.  Power to relax. — Where the Central Government is of the opinion that it is necessary or expedient to do so, it
may, by order and for reasons to be recorded in writing, relax any of the provisions of these rules with respect to
any class or category of persons.

SCHEDULE
(See rule 4)
The examination shall be conducted in the following two parts, namely:—
Part I

1. Written examination shall carry a maximum of 500 marks. The subject of the written examination, the maximum
marks allotted to each paper and the time limit allowed shall be as follows, namely: —

Paper No. Subject Type of Paper | Maximum Time
Marks

I Noting and Drafting, Precis Writing Descriptive 200 3 hours

I Procedure and Practice in the Government of India | Objective 150 2 hours

Secretariat and Attached Offices and General
Financial and Service Rules duly taking into account
the requirement of relevant categories of services.
The Sexual Harassment of Women at Workplace
(Prevention, Prohibition and Redressal) Act, 2013
and e-office.

1 General Studies and General Knowledge of | Objective 150 2 Hours
Constitution of India and Machinery of Government,
Practice and Procedure in Parliament and the Right
to Information Act, 2005.

2. Syllabus for examination:
A.  Paper-I
Candidates are required to prepare notes and drafts on specific problems and precis from a passage.
B.  Paper-II

The paper is intended to be intensive and detailed test in methods and procedure of work in the Government of
India Secretariat and attached offices. Detailed knowledge of General Financial and Service Rules viz.,
Conduct Rules, Leave Rules, Travelling Allowance Rules etc. will be tested. The following Reference Books
(which are however not exhaustive) are recommended:-

(i)  Manual of office procedure;
(ii)) Notes on office procedure issued by the Institute of Secretarial Training and Management;

(iii) Handbook of orders regarding use of Hindi for official purpose of the Union issued by the Personnel and
Training, Administrative Reforms and Public Grievances and Pension Ministry;

(iv) Fundamental and Supplementary Rules;

(v)  The Central Civil Services (Pension) Rules, 1972;

(vi) The Central Civil Services (Conduct) Rules, 1964;

(vii) The Central Civil Services (Classification, Control and Appeal) Rules, 1965;
(viii) Central Civil Services (Leave) Rules, 1972;

(ix) Compilation of the General Financial Rules, 1963 (Revised and Enlarged);




[9FT I-'78 3(i) ] A <hl TSI ¢ SHIYNT

11

4.

10.

11.

(x) Delegation of Financial Power Rules, 1978;

(xi) The Sexual Harassment of Women at Workplace (Prevention, Prohibition and Redressal) Act, 2013; and
(xii) e-office.

C. Paper-1I1

This paper will cover subject of interest and importance in the present day. Questions will be set to test
knowledge of broad salient features of the Government Planning, Indian Economy and major Development
Schemes as also intelligence awareness of current affairs both national and international.

A broad knowledge of the following aspects will also be expected:
(i)  The principles of the Constitution of India;
(ii)) Rules of Procedure and Conduct of Business in the Lok Sabha and Rajya Sabha;

(iii) The organization of the machinery of Government of India — designation and allocation of subjects
between Ministries, Departments, and attached or subordinate offices and their relation inter-se; and

(iv) The Right to Information Act, 2005.

Penalty for wrong answers (in Objective Type Papers). - There will be penalty (Negative Marking) for
wrong answers marked by a candidate in the objective question papers as under—

(i) There will be four alternatives for the answer to every question and for each question for which a
wrong answer has been given by the candidate, one-fourth (0.25) of the marks assigned to that
question will be deducted as penalty;

(ii) If a candidate gives more than one answer, it will be treated as a wrong answer even if one of the given
answers happens to be correct and there will be same penalty as above for that question;

(iii) If a question is left blank, i.e. no answer is given by the candidate, there will be no penalty for that
question.

Candidates are allowed the option to answer the Noting and Drafting, Precis Writing paper either in Hindi
(Devanagari) or in English. All the three question papers or test booklets will be set both in Hindi and English.

Note 1: Candidates desirous of exercising the option to answer the Noting and Drafting, Precis Writing paper
in Hindi (Devnagari) should indicate their intention to do so in the application form otherwise it would be
assumed that they would answer the aforesaid paper in English. The option once exercised shall be treated as
final and no request for change shall be entertained later on. No credit shall be given for examination taken in
a language other than the one opted for by the candidate.

Note 2: Candidates exercising the option to answer the paper in Hindi (Devanagari) may, if they so desire,
give English version within brackets of the description of the technical terms, if any, in addition to the Hindi
version.

Note 3: If a medium other than the one indicated by the candidate in the application form is used to write the
answer in the examination, the paper of such candidates will not be evaluated.

The minimum qualifying marks in each of the three subjects in Part I should be thirty-five per cent and
aggregate marks should be forty-five per cent.

Marks will not be allotted for mere superficial knowledge.

Deduction upto five per cent. of the maximum marks in the descriptive paper will be made for illegible
handwriting.

Credit will be given for neat and methodical expression of ideas with due economy of words, in the descriptive
paper.

The decision of the Central Government with regard to the acceptance of the application of a candidate and
his/her eligibility or otherwise for admission to the examination shall be final.

Appearance of candidates in all the three papers is a must for qualifying the examination. The Ministry has the
discretion to fix minimum qualifying marks in any or all the subjects of the examination.

Candidates should use only international form of Indian numerals (e.g. 1,2,3,4,5,6 etc.) while answering
paper-1.
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Part II
Assessment of Annual Performance Appraisal Reports:-
(a)  This part shall carry a maximum of 100 marks.

(b) The Annual Performance Appraisal Reports of the candidates shall be scrutinised for the service period
reckoned for promotion and marks will be accordingly allotted by the Departmental Promotion Committee.

(¢) The minimum qualifying marks in the Annual Performance Appraisal Reports of each year during the
residency period will not be lower than the benchmark prescribed for promotion to the post of Section Officer.

The Departmental Promotion Committee referred to in sub-paragraph (b) of paragraph 1 shall consist of the
following persons, namely: —

(1) Additional Secretary (Personnel) or Joint Secretary (Personnel), -Chairman;
Ministry of Electronics and Information Technology

(2) Joint Director, Ministry of Electronics and Information - Member;
Technology
(3) One Deputy Secretary or equivalent to the Government of India - Member.

from Ministry or Department or Organisation other than the
Ministry of Electronics and Information Technolog
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